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F.No.: IG/SED/Proj./SOSW/2020

Dated: November 21, 2020
The Regional Director
All Regional Centres.

Sir/Madam,

The proposal of the School of Social Work (SOSW) regarding the strategy for evaluation for the
Project/Field Work Journal (Practicum) of all Programmes of School of Social Work (SOSW) —
DAFE/BSW/MSW/MSW-C/CSWCJS/PGDCOUN has been approved by the Hon’ble Vice-Chancellor.
Accordingly, the following procedure is to be adopted, henceforth.

1. The students will submit the hard copy/soft copy of the Journals/Projects directly to the
Regional Centre. The concerned Regional Centre will obtain the filled in proforma from the
concerned supervisors.

2. The concerned supervisors will fill up the attached Evaluation Proforma and submit the same
to the Regional Centres after permitting student to submit the Journals/Projects. The bill for
supervising the students will also be submitted along with the Proforma.

3. Under the new strategy approved, the Field Work Supervisors/Academic Counsellors will not
assign marks out of 50 or 100. Instead, they will only fill up the Evaluation Proforma and
submit the same to the Regional Centre. The Field Work Supervisors/Project will retain a copy
of the proforma with them till they receive the payment from the Regional Centre.

4. The Regional Centre will make payment to the Academic Counsellors/Field Work Supervisors
after confirming the receipt of the Journal/Project and the evaluation proforma.

5. The Regional Centre will mail hard copy/soft copy to SED for evaluating the same at SED.

6. Based on the supervisors’ reports in the filled-in proforma, the evaluators will give the final
marks/grades.

It is, therefore, requested that all the Regional Centres may kindly make note of the above strategy
approved by the Hon’ble Vice-Chancellor for compliance. The above information may kindly be sent

to all the Programme/Learner Study Centres (PSC/LSC) for necessary action at their end. The
evaluation proforma is being sent herewith in the Attachment.

With warm regards,

Copy to:
1. The Director, SOSW
2. The Director, RSD

3. Office copy
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